
Schedule of Club Charter
The standard administrative procedure is as follows.

Application to Organize a 
Toastmasters Club

Demonstration Meeting

Fulfillment of Necessary 
Conditions

Application to Charter a 
Toastmasters Club

Success in Chartering！

Apply to organize a toastmasters Club 
by submitting Form 1 with the payment 
of 125$ to WHQ.

Nominate Sponsors and Mentors. 
Sponsors support the club before 
chartering while Mentors support the 
club for 6 months after club charter.

Once you have more than 20 members 
including 17 new, reinstated or  
transfer members, you can fill in Form 
5 and 6 as well as the election of club 
officers shall be carried out. Club 
Constitution and Bylaw shall be 
prepared. 

Collect membership fee.

Plan the charter ceremony in which 
District Governor is supposed to give 
the certificates of club charter and 
membership authentications.. 

Membership applicants fill in Form3.  

Forward the one set of formats to WHQ.

After the charter is completed,, club 
charter certificate and  charter-
member certificate for each member 
are forwarded to the club by WHQ.


