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How to make a group mail in FTH

@® Home Page [C Admin TA 3. Login as site admin

@ Launch admin console Z27'JwZJ Click “Launch admin console”

RegW A 1L J—>/3 /BEJJE=RmZ0DISVY !
Meeting Report

What we leamed Y—A—3,wTESZUI=L!

Voice of Members

Voice of Guests DST0EHEBLT. BOOHRBRELITIZWL!

On-Line Meeting

Membership Dues
Amual schedule ZhRAIZ, LM F—RRIRI—XISTAL
Pathways Q & A

How to Member Login

If you want to improve your communication skill in English,
For more information on If you want to learn about leadership,

Toastmasters International, visit

W toastmasters org please join Kitakyushu Toastmasters Club!

Logins

M B—ARIRAI—XI5T &,
WDOTHRESER!

& Member Login

/ Launch admin console

o' Logout as sile admin q I

Members Only

Mentor/Protéege Request Form
Club E-mail Addresses
Edit Your Profile

® Website settings MF)L45H'S members management %%, Choose members management in Website

[ Site Administration a0ma ul
Make any cnanges to your website using this administration area. Be sure to click the "Save" button at the bottom of the wigdow to save all cnanges.
Select a Module: | Website Settings v|
Website Settings I
c De D danage -

[ Basic Settings l Meeting Info/Directions Email & Contact Forms Administrator Info
Custom Web Pages

About File Manager
Meeting Agenda Settings

) : : : ) ) Dues Management
The following are the basic club information and configuration settings for getting a website up ‘emorarmmg:

NOTE: You should also make sure your club's information is current on the Toastmasters International Website. Click here fo verify the information for your club. and if not correct, an officer of the club will
need to login to the member area on the Tl website and correct it

Club Name
M —A+IAS 55T T2ERER]

@ This is the name of your club that will appear in reports and in the banner heading, unless you overmride it with the Banner Text setting on the Appearance tab

Description

"EEEESR” HETIOZa-H#—33> "We are a Toastmasters club located at Kitakyushu Univ. in Kokura in Kitakyushu city focusing on helping members improve their public speaking
and leadership skills. We meet on

@ The descripfion of your club is part of your site's metadata — this is what shows up in the search engines. Example of good description, "We are a Toast ters club located in Nowh ille, NG focusing on
helping members improve their public speaking and leadership skills. We meet every Wednesday at 6:00pm."

Keywords
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@ IS5 TA)\—UZX D, Custom Groups %Zi&35\ Club member list appears. Choose Custom Group.

I Membership Management [ s Jmo]?]

This system is designed to minimize duplicate contact information and make access to this club website as easy as possible for each member. Full member information can be obtained
by any club officer at the Toastmasters International website. However, you only need to enter each person's name below--e-mail address & phone are optional. Be sure to save changes
on one tab before switching to another ftab below:

Members Prospecis Guests Former Members Friends/Affiliates Quick Add New Member Welcome Custom Groups Settings
Membership Tools: Select People, Then Select A Tool._ ¥ +
€ The tools in this menu let you work with multiple people at once. Select people below by checking the box at the far left of each person's row (or via cus#® mersthen select the relevant tool from the menu
above. ¥ More ¥
Member Contact Information: ure to SAVE any CHANGES you make below:
(Al Officer Role(s) “Ef,‘i‘{’
Name Email Address Phone (Maximum of 3) Profile
NEW Enter New info & C
Reika Ts -4015
Kumiko | -BE6Y
Kaji, Tat: 4241
Nakashil -5909
[TM Ichin -4241
Nagtata, -3652
(Otsuka, -0689
Furukaw 5951
Futana, 2917

® Select Group members T Pres, VPE, Sec Zi#/5\

Membarship Management 0OnmE B

This sys.en is designed .o minimize duplcale conlacl informialion and make access o his dub websile gs edsy ds possible ‘o cach mernbe. Full merber informabion can be oblained Ly
any club offcar at the Toastmasters Internztionzl wabsite. However, you only need to entar each person's name below--e-rail address & phone are ootienal Be sure fo save changes on one
iab D210re SWICAING [D anoiner (eD be'ow

Members Prospects HLES Former Members Friends/Afiliates Quick Add New Mamber Welcome Cusiom Groups Setings

In addition to the buit-n email lists that MreeToastl lost provdas, you can define your own custerr emal groups here faryour club. These groups will werk like the built-in email ists. Just follow the )-step
DIOCESS Delow 1C Creale a custom emai qroup. Be sure to CIICK 5av2 Delow 10 Save eacn new aroup or changa 1o an exisung aroup Derors wWorkng Wwith a ainerent one.

1. Select the contact list containing the people to make the group from...
lembers v
© Wrich contaet list should be sacd to croite the custom group? You can ot crcaic groups canloining pegeic from muitpic lists

7. Select Fxigting Custom Group. . Fnter NFW Custom Group Name:

] *OR* e > VN
[SelectGrop a e K 4 A—LT FLRD@OEDEL E1ESD
0 Seectan {*.!5-1“;! group oreatar anew €roup name atthe [Iql‘ﬂ L-i'OJF names can only contan: a- - _
NOTE: Ty dupkicate an ecistiag greup. selectit then enter a diferent name in the box at the righ:. thenNck Szve

J. Choose Pzople for Selected Custom Group Relka Tanaka,
Kumike Matsumra CC ALB,

™ Ichiro

Base Camp Managers % &5

@ Selecl one or mere persons lo assign fo the graup above. Peoole can be in multipls groups
dick Save !

NOTE: To delere an exisiing group, Select e group name adove, un-check all of i's members above, |

[ Jome ]

1. Enter NEW Custom Group Name (CJ)L—F X —)LDE&EIE AND.
Put the group mail name in Enter NEW Custom Group Name.
f51) Enter NEW Custom Group Name (C pathways EANDEX =)L RLRAIFFEDKDICIRDFT,

EX) If you post “pathways” in the Enter NEW Custom Group Name, the mail address will be as



follows.
-DEOBF(FOSTFH>)\—-TT, BEITADEY, flod 9155 (FdLAM TMC DF>/\—-TT,
After — your club no. will be added automatically. 9155 in the following sample mail address is

Kitakyushu TMC's no.

pathways-9155@toastmastersclubs.org

BRI LD [IR] OEPDDIHZERDFET . All you have to do is to decide the red part.

A=)V RLAFHTEFTEAN, COBDZANNETEDT RLA(CIEDFET,

The mail address does not appear. When you decide the group name, the address will be as follows.

(Group name you like)-your club no.@toastmastersclubs.org

@ BU web setting >Email & Custom Forms/ web setting again>Email & Custom Forms
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Email & Contact Forms

This module will allow you to our email settings and activate your "Contact Us" form & Mentor / Mentee Request
to =ave all changes.

Email Settings { Email Security Club Email Addresses

FreeToastHost has a variety of email features. Here you can control how some of these features work.

| Sender v | Recipient of replies to members email list emails
[Select recipient(s)... v | Recipient of replies to officer email list emails
| Select recipient(s)... v | Recipient of replies to custom group emails

B Calart thea ranimiant ~F rasbico 24 rarenie o =il ofo


mailto:pathways-9155@toastmastersclubs.org
mailto:no.@toastmastersclubs.org

©® Email white List [C BaseCamp@toastmasters.org ZsE A9 D, Save & Close

Put BaseCamp@toastmasters.org in “Email White List” and Save & Close.

Email & Contact Forms B0DE E

This module will allow you to set your email settings and activate your "Contact Us" form & Mentor / Mentee Request form". Be sure to click the "Save" button at the bottom of the window
to save all changes.

FreeToastHost has a variety of Email Security features already built in that protect you from spammers. You do not have to do anything to enable those features. However, if you would like to assert
more control over how FreeToastHost handles your club email to protect you from spammers, the following settings allow you to do that

Email White List

_
BaseCamp@toastmasters.org
]

@ Use this o specify a comma separated Ilst mail addresses andfor demains of "safe” email senders that should be allowed to send fo the same club email addresses as any normal member would be. (White
listed email addresses cannot send to email lists with unsubscribe features.) Make sure you include the "@" symbol when specifying a domain name. (e.g., @okdemain.com)

Email Black List

]

© Use this fo specify a comma separated list of email addresses and/or domains of "unsafe” email senders that should always be blocked from sending to *any* club email addresses. Make sure you include the "@"
symbol when specifying a domain name. (e.g., @baddomain.com)

NOTE: While the Black List and White List may be used together, the Black List is always checked *first®.

|r"Crowd-Sourced" Black List

F e "Croud €asread® Cmail Dlack |ict ﬁ ; | T
%]

CCFTZ FTH OiR—LR—ZTEDF T, After finishing the above, please go to Clun Central in TI web.

@ ®®M Enter NEW Custom Group Name T#>lXA—=IL7 RL X% Club

Central [CEiRT D

@ Toastmasters International @ website Zf < https://www.toastmasters.org/

@ Leadership Central ZF < Open the Leadership Central.

C Y & https//www.toastmasters.org Q * B9 €

L FTY n FB M FERLA - sumisu.. G Google & d76web & OneDrive & VAK547 - Google...  F™H kitaQ e @ §iF m Z= & kitaQff R ZFXe-NAVI

™ |Logn FindaClub | StartaClub Contact Us

AU RS WHERE LEADERS ARE MADE FIND A CLUB
\

About | Pathways | Education | Membership LeadershlpCentral Resources | Magazine | Events | Shop

':'? 4



mailto:BaseCamp@toastmasters.org
mailto:BaseCamp@toastmasters.org
https://www.toastmasters.org/

™ |Login FindaClub | StartaClub Contact Us

ETSOYSEEY  WHERE LEADERS ARE MADE FIND A CLUB
N
o

About | Pathways | Education | Membership Leadership Central Resources | Magazine | Events | Shop

Leadership Central

Club Central District Central Distinguished Performance Reports
Club Officer Tools District Leader Tools Region Advisor

Logos, Images and Templates Public Relations Governing Documents

Speech Contests The Leader Letter Month-End Closing Dates

Eligibility Assistant Legal and Tax Compliance Region Realignment 2018
WowlFactor

Club Contact and Meeting Information Zf(7 2

Club Administration

o» Club Officer Assignment @ Club Demographics
(]
Review, update and assign club officer= Rewview and update your club's mailing addrezs, officer terms and club preferences
o Club Financials n"l] Distinguished Performance Report
o
Review club receipts and statements Rewview your club’s Distinguished Performance Report

Q Club Achievements EJ/ Eligibility Assistant

Review and print club awards and achievements Verify member eligibility for speech contests and prosy azsignments

U:ﬂ Club Contact and Meeting Information {‘-?} Addendum of Standard Club Options

Review and update club contact information, meeting schedule and location Rewiew, update and print Addendum of Standard Club Options

Administrative Reports

View and print reports on current and historical club information

Current Time at Toastmasters World Headquarters: Wednesday, July 10, 2019 8:59 PM Mountain Standard Time
Currently Managing 9155 - Kitakyushu Teastmasters Club

| CLUB CONTACT AND MEETING INFORMATION

Contact Phone Website
® v 090-5482-2917 http://kitakyushu.toastmastersclubs.org/
Email Facebook

kitagpathways@googlegroups.com oo ‘:ﬁ ) f:—_a‘,b-jx -,l’E ANhS
Put the group mail you made
Meeting Location here.

Place or Venue Line 1 *

The University of Kitakyushu I

1

® ATDsubmit®=2JwZ Submit.
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Meeting Schedule o

Meeting Days "
2nd & 4th Friday
Time ™
6:30-8:30 pm
Frequency

Twice Monthly r




